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Town of Paonia 

Park/Event Registration Application 

This form is intended for events over 100 people using public property.  The Town of 

Paonia encourages the use of its parks for the pleasure of its citizens, and reminds 

applicants to consider impacts on neighbors living adjacent to these public areas so 

we may all continue to enjoy our parks! 

Please contact the Town office should there be any questions in filling out this form.  

The Town office is open from 8:00a to 4:30p Monday through Friday.  

Thank you~ 

Applicant Name: 

Organization:  

Mailing Address: 

Telephone Number:  

Event Manager (if different than Applicant): 

Event Manager Telephone:  

Event Manager E-Mail: 

Please describe the event: 

Event Date(s): Event Hours: 

Event Date(s): Event Hours: 

Event Date(s): Event Hours: 

Event Date(s): Event Hours: 
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Which park do you want to use? 

[  ] Town Park – 700 Fourth Street 

[  ] Green space including shelters and gazebo 

[  ] Football Field area 

[  ] Apple Valley Park – 45 Pan American Avenue 

[  ] Poulos Park – 221 Grand Avenue (no commercial activity allowed) 

Will there be alcohol? 

[  ] No 

[  ] Yes, but we are not selling it. 

[  ] An On-Premise Liquor Application is required. 

[  ] Yes, and we would like to sell it. 

[  ] We are a non-profit and submitted From DR-8439 Application for a 

Special Event Permit and any associated forms required. 

[  ] On an attached piece of paper is the Alcohol Mitigation Plan. 

Will there be vendors? 

[  ] No 

[  ] Yes 

[  ] A list of vendors is being provided to the Town for tax compliance. 

[  ] We have contacted the Department of Revenue to work out how taxes 

will be submitted for the event; either electronically or manually. 

[  ] Vendors will be notified that tax compliance will be monitored. 

[  ] Chalk or tape are permitted to define vendor boundaries on the grass. 

Are you having a parade?  Do you need a street closed? 

[  ] No 

[  ] Yes.  Attached is the street closure request form noting the day, hours and 

route information. 

Do you have any special requests? (ie - gate openings at certain times?) 

[  ] No 

[  ] Yes 
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Pricing: 

[  ] Half Day (6 Hours or less)  $ 100.00/day 

Includes: 3 dumpsters and up to 5 vendors 

Date Submitted Amount 

[  ] Full Day (6+ Hours until 10:00p)  $ 175.00/day 

Includes:  3 dumpsters and up to 10 vendors 

Date Submitted Amount 

[  ] Multi-Day Rate (3+ consecutive days) $ 150.00/day 

Includes:  3 dumpsters and up to 10 vendors 

Date Submitted Amount 

[  ] Additional Vendors (More than 10) $ 5.00/ea 

Date Submitted Amount 

[  ] Trash:  The Town will provide 3 dumpsters.  If the event requires more, 

it is the responsibility of the applicant to contract with a local agency for 

additional services.  Compostable ware is strongly encouraged from all 

vendors and event managers. Styrofoam not permitted. 

Date Submitted     Amount 

[  ] Any additional fees submitted (street closure, liquor licensing, etc): 

Type: $ 

$ 

$ 

$ 

Date Submitted Subtotal:

[  ] Recycling:  Should the event provide recycling, $ 

 a $50 credit shall be applied. 

TOTAL FEES SUBMITTED $ 

All fees must be submitted no less than thirty (30) days before the 

first date of the event. 
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Other items submitted for consideration: (On an attached piece(s) of paper) 

 

[  ] Communication Contacts  

[  ] Liability Insurance  
($1,000,000 minimum AND the Town of Paonia needs to be listed as an additional insured) 

[  ] Medical Plan (ie - How do you plan on addressing a person who is injured at the event?) 

[  ] Parking Plan (ie-Staff versus Visitor parking) 

[  ] Safety Plan (ie – How would you deal with a natural emergency or a tree limb falling?) 

[  ] Security Plan (ie – Vendor security, controlling alcohol, etc) 

The undersigned agrees to restore the park to pre-event condition, 

safety standards will be observed at all times, no glass will be brought 

into the park and all fees submitted are non-refundable, even if the 

event is canceled. 
 

Signed and submitted this   day of     , 20 . 

 

Printed Name:          

 

Signature:          

[  ] No less than one week before the event, a meeting must be scheduled with the 

Public Works Director, Parks Maintenance, Town Clerk and the Police Chief, 

or designees to finalize all plans and coordinate last minute items. 

 Date of Pre-Event Meeting:      

 

[  ] Application is deemed complete and is accepted.  Employee Initials  

 

[  ] Application requires Board of Trustee Approval. 

 Hearing Date:       

 

Comments:           

            

            

 

Promotion: 

 

The Town is willing to promote your event by posting submitted material on the Town 

website, the Town of Paonia Facebook page, via e-mail to people who are on the 

Town’s subscribed list, and/or a poster placed in the Town Hall entryway. 

 

Any material to be promoted must be submitted no less than thirty (30) days before 

the first day of the event.  Material shall only be promoted once for each avenue noted 

above. 
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